Local ABC System
Compensation and Benefits Survey
Please Return on or befors December 1, 2008
To Laurie Lee, NG ABC Commission
4307 Mail Service Canter, Rat?gh NC, 27628

Name of ABC System Ce Loun 9
ABC Employeas 2.
1. How m% employees does your ABC system have? full-ime _? pari-time
other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
(410(k), health, retirerent, other) and hire date for the 5 most highly paid employeas of
your system for the following periods:

Fiscal Year 2008 (July 1, 2008 - June 30, 2009}
NAME 18 W, VARHAmMm TITLE 4%@%15'@#‘—:&)
SALARYS F08 .58 BONUS $_{, 060, d&  BENEFITS Yes XNo__HIRE DATE M aARCH ~i14 g7

NAME SAM{%% ﬁ%k@_ e OFEICE mMitrd 650
SALARYSSZ, 290 ke BONUS $_ 900,65 BENEFITS Yes) No__ HIRE DATE_ 14 fy - 1588

vame_Ulice €. Bakeoncys mme_Cleak
SALARYS.25, /9 2:2BONUSS_300.60_ BENEFTTS Yes xNo_ HIRE DATE S Az). 198S~

NAME C :4 &’Dkeﬂw TITLE C/&ﬂ;/& i
SALARYS &, 2 /lo. JOBONUS S_ /S 0. 0% BENEFITS Yes)yNo_ HIRE DATE H# &. {995
name_ PESGEYy M AYe e Clen fC

SALARYS /9, 76D.¢s BONUSS_ & 75,06 BENEFITS Yes No__HIRE DATE_ITA/Y. 206k

Fiscal Yeas 2008 {July 1, 2007 — Jyne 30, 2008) i
NAME ﬁﬁwé w ﬁ AR e, TITLE Afwmi‘sﬁﬂfm
SALARYS 9, QG895 BONUS § {,090.60 BENEFITS Yes/ONo_ HIRE DATE fHABCH 144 {

NAME ‘Sémfaw ﬁfkﬁnén., TITLE OFFLCE M An 46 e
SALARY$ 39, {0’ BONUSS_360. 85  BENEFITS Yes o HIRE DATE x4 f;ffé’?

name (4 e C. &eﬁadaé #s mme_C /:ésa.,/c_a
SALARYS 24/ 23 2 ~BONUSS_J 00.0a _ BENEFITS YegoNo__HIRE DATE_J4A). G5

nave_Gesald  Lohy “{Q.. e Stoze Mindere.
SALARYS 2, ©32.¢» BONUSS__/5©.08 BENEEITS Yegie No_ HIRE DATE__3¥rAe . 2000
NAME Cfd ﬁﬁ'}k%‘-“’ TITLE Clealk

SALARYS [T, € §.0eBONUSS_7/ S0 .05 BENEFITS VesiNo. HIRE DATE A4 6. (445

Fiscal Year 2007 (July 1, 2006 - fune 30, 2007) ‘
NAME H«u:g A fﬁﬁ;ﬁ?m TITLE /w);tfm:m\sf‘m@ tlae._a
SALARYS ¥, 4d0. A BONUS$ 7,000, 65 BENEFITS Yes0 No__ HIRE DATE ZHARCH 144 |

HAME SAN&(@&-} \Dﬂﬁﬁﬂ_ TiTLe OFFICE YNAndeE R
SALARYSZ1, 72043 BONUS §_,306.00__BENEFITS VesONo,HIRE DATE It -/§8¢




R ﬁ“ﬁ(ﬁf’tﬁ-f TITLE 5"!27?»&- Minseen.

SALARYS 2.5, 4&0. & BONUSS__ /5B 90 BENEFITS Yes)oNo_ HIRE DATE_ -5 ¢ by - 1487

nave_(4 fi ce. ByRaoncus mme_ Cleak
SALARYS Z3,J00.& BONUSS$_300.06 _ BENEFITS Yes@No_ HIRE DATE 1AM, (445~
name C AL Rookea mme Cleaf

SALARYS_(Y, 2t0.cd BONUS$_/ 5D g0 BENEFITS Yes/ONo_ HIRE DATE AU, 1998
3. Please attach a list of the benefits you pay to your 5 highest paid employees.

4. List the names of vour board members and their annual board compensation for Fiscal
Year 2009 /
&Eg;gieﬂz@ Clpak.~ 4270000  Vancy Wilsent -{560.60
Dok F666 - $1560.60, Tom fAnaord - R[Sud ga <& ERaY SPeinbrck ~ KIS00.00D
{ # {

Fiscal Year 2008
/!e;ﬁﬁf&% Claake, § 279098 Ftncy D1 [som ~ €800 | Toha e 850 0
fuey Lenemita ~ T S00 00 7im Adnned & 150000
; ;

Fiscal Year 2007
Shme As Y

5. Da your board members jeceive jnsurance or retirement benefits? Yes_x__ No If
/w@ /VZS N34 4AC e

ves, what are they? A £

6. Do your board members receive other compensation for their service Yes No &2
I so, what?

7. Do you have a travel policy for board members/employees? Yes /&- No ____Ifyes, when
was it instituted??1/# _Please attach a copy.

8. Do vou have an ethics policy in place for board members/employees? Yes __ No A If
yes, when was it instituted? Please attach a copy.

9. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, bottles of alcohol, goods or services? Yes No___ 6’ Y3 4}%}% &

10. Does your ethics policy allow payment W&s or other travel expenses by industry

members or private doliars? Yes No

11. Do you have a rnepotism policy in place for board members/employees? Yes/
if yes, when was it instituted? Please atiach a copy. 5 2o, A ZC;.}_"__‘,.

12, Do you have a stangard process for setting salary and compensation ranges for ABC
employees? Yes No ___Ifyes, when was it instituted? O Please attach a copy.

much is it per year total and who receives it?

13. Do you pay a car allowance for board members/employees? Yes — N?& if so, how

14. For your individual board members {and family members if applicable) what was the tolal
travel expense paid or reimbursed from all sources, public and private for ABC-related
functions in Fiscal Year 20097 3 2,24 2.00

Submitted by Mame " Title: . Date:

OO0 Fadon. - Bellomins e /12007

2




VANCE COUNTY ALCOHOLIC BEVERAGE CONTROL BOARD

P.O. BOX 1417

HENDERSON, NC 27536

MRS, HENRIETTA C. CLARK MEMBERS
Chairman
MRS. NANCY F. WILSON
DAVID W, PARHAM PAUL J. STAINBACK
Supervisor JOHN E. FOGG

DANIEL T. HANNON, iil
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Daord . ’0‘4“?’{‘%”“” el }Je@[{i\ LAs4rance CCE&-A}-‘}) includes

QQM‘A@»{ e Vision ; /9; ‘?{ Sﬁ,/ﬁﬁ? '755 Yotk
Pz of b«? e BLoard . Pardl /—(b/:‘c{ﬁdis (76/475
pet 74,;4«@) Brard Prys Fﬁmf/'? Hew (¥

Lngyasnce Lovendge Tol ﬁﬁwrd w.ﬂf?ﬁ/{—ﬁm
As pfw{:aé/i»s‘s Total Cempensetion.

Q,H Q‘MML _"pﬁﬂ +ima Q.m,ofojeas irwf, C‘;ém44w[M CA.@_,}

% of suldey g ko ol « (7) olickirs prrcd by Yo Boted.
Tt is MﬂJe&s'!chQ Lot all “trave | QL porses nast-be
L A—-/-ﬁpW«Q lat} _{{& 69’}4@&«

/4?// thp/o?-&s A &MC(-’WQMAM\S QﬂJ&{\SAmQ %M,éfen 6’5&{;
%A”\"} —ylone ‘?VMM "‘fﬂ&m ALM? 5”6/‘4\5'%17 Qwﬁ&ﬁv\ e
FS *ﬂa%‘ A/@ .

“--ﬂ--#"’

miembars
7% Is L{m(mséfb& oAt o ﬂt/W{ Baed
@ OL M?S)ZM - wé/?%s "‘}4747 ba. Wé?ﬂa@ ﬁ‘} ‘ﬂx M

(7D- Sen ittt




SALARY
At the time you were hired, you were informed of your starting salary. Your salary is
determined according to what other employees doing similar work are being paid. The
- comparisons of pay rates and other benefits are taken into consideration before salary ranges

are established. Comparisons are made with other ABC Boards in North Carolina and the local
iar market.

BOARD'S EVALUATION OF EMPLOYEE

(e Information, as checked in the spaces bélow, will assist the Board in its appraisal of the

3‘¢zh151-é§eé‘s work and advancing employee when promotions become available.

NAME DEPARTMENT
ér_ the work period ending
CTIONS: The immediate supervisor will evaluate the employee objectively

ing him with other employees of comparable position, with other personnel assigned
e-or similarly classified jobs, or with individual standards.

TIONS WITH OTHERS ATTITUDE - Application to Work

Exceptionally well accepted Outstanding in enthusiasm

~ Works well with others Very interested and industrious

' . . Average in diligence and interest
_ Gets along satisfactorily I age in diligence and interes

_ Has some difficulty working with Somewhat indifferent
~ others

._ . - : d
Works poorly with others Definitely not intereste

DEPENDABILITY

Completely dependable

Above average in dependability
____Above average in making decisions Usually dependable

Exceptionally mature

Usually makes the right decision Sometimes neglectful
___ Often uses poor judgment or careless
— Consistently uses poor judgment — Unreliable



Local ABC System
Compensation and Benefits Survey
Please Retum on or before December 1, 2009
To Lawrie Los, HC ABC Commission
4307 Malt Service Conter, Raleigh NG, 27695

Naine of ABC System Lown of Wadesboro

ABC Employees
1. How many employees does your ABC systern have? fulktime 3 parktime 3
otter

2. What are the names, titles, total annual compensation (salgries plus bonuses), benefits
{(410{k)}, health, retirernent, other) and hire date for the 5 most highly paid employees of
your system for the following periods:

Fiscal Year 2009 (July 1, 2008 - June 35, 2009)

NAME John Gable Gathings TITLE Manager

SALARYSi4 2ty "BONUS TS BENEFITS Yesf No_ HIRE DATE =0/
NAME Brenda Sue Herdison TITLE Office Maunager

SALARYS,_ 31,651 BONUS $ 473  — BENEFITS Yesk Mo HIRE DATE Gu0b
NAamE Lucille Liles Tt Head Cashier N
SALARYS 12,060  BONUSS_T75 " BENEFITS Yest No_ HIRE DATE 10=08
NAME 3 various employees TirLe Part Time Clerk

SALARYS 17,700 " BONUS§ 00 BENEFITS Yes_ No » HIKE DATE

MNAME TITLE

SALARYS __ BONUSS_ . _BENEFITS Yes  No_ HIRE DATE

Flgeal Year 2008 (July 1, 2007 - June 30, 2008}

NAME John Gable Gathings TITLE Manager

SALARYS 43,145~ BONUSS, 550 BENEFITS YesX No__ HIRE DATE 587
NAME Brends Sue Hardizon TiITLE Office Managsr .
SALARYS259200  BONUSS 350 " BENEFITS YesA Mo FIRE DATE i
NAamE  Yulngell Willoughby Ti7LE Aésistant Manager o
SALARYS19,357  BONUSS 450 RENEFITS Yes LMo HIRE DATE §=88
NAME3Z varlous employees Tirie Part Time Clerk

SALARYS 17,700 "aonNygsg 300 BENEFITS Yes__NoX HIRE DATE,

NAME TITLE

SALARYS BONUS § BENEFITS Yes_ No_ MIRE DATE.

Fiscal Yoar 2007 (July 1, 2008 - June 20, 2067)

NAME John Gable Gabhings TITLE _Manager
SALARYS 7,831 —BONUSS 475 __BENEFITS Yes™ Mo__HIRE DATES-57
MNAME Quingell Willoughby g Assisbant Manager

SALARYS_ 30,884 BONUSS 400 . BENEFITS Yeg £ No__HIRE DATE G538



NamE Brenda Sue Hardison TiTLE Office Mensger
SALARYS 26,255 BONUS S 275 BENEFITS Vesk No_ HIRE DATE 505
NAME 3 various emplovees TiTLE Part Time Clerk
SALARY$1Z, /0l BONUSS_ 300 " BENEFITS Yes.  Mod HIRE DATE

NAME TITLE

SALARYS T BONUS S BENEFITS Yes_ Mo HIRE DATE -

3.
4.

&

10.

11.

12.

13.

14.

Piease attach a fist of the benefits you pay o your § highest paid employees.

List the nameas of your board members and their annuat board cumpensation for Fiseal
Yaar 2000 _
John J. Dunlap $1800.00, Donald R, Huffmen $900,00 9

Frapk W, Bichardson $900,00

Fiscal Year 2008
Jehn J. Dunlan %?&‘SOS&% Donald B, Buffman f@?@@e(}i}y

Frank W, Richardson $900,00

Fiscal Year 2007 _
John J. Dunlaep $1800.00, Donald B. Huffman $900,00,

Frank W, Richardson $900,00

Do your board members receive insurance or retirement benefits? Yes 5 No H
yes, what are they?  Life Insurance

Do your board members receive other compensation for their servics Yes Mo_&
i 50, what?

L0 you have a trave| policy for board members/employees? Yes X No - lfves when
was It instituted?1987_Please attach a copy.

Lz you have an ethics policy in giaz;e for board membars/employees? Yes Ko No___ i
yes, when was it instituted? 1981 Please attach a copy.

Hogs your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, botiles of alcohol, goods or services? Yes X No
Does your ethics policy allow payment of meals or other {rave! expenses by industry
mambers or private dollars? Yes £ No

o you have 2 nepotism policy in place for board membersfemployees? Yes A No
If yes, when was it instituted? 1981 Please attach a copy.

p—-

2o you have a standard process for sefting salary and compansation ranges for ABC
emplovess? Yes _ No I yes, when was it instituted? Please atiach a copy.

Do you pay a car allowance for hoard meinbers/employees? Yes ___ No _X if so, how
uch is it per vear total and who receives i7

For your individuat board members (and family members if applicable) what was the fotal
ravel expense paid or r@imbursgd from all sources, public and private for ABC-related
functions in Fisoal Year 20097 $1,935

Submilted by Name John Gable GETRINFETifler MEnager Dage: 11-30-09




Foil Time Bmnloves Benefdta

State Betiremsnt
Health Ingurence
Life Insurance
Sick leszve

Paid Vacation
Ppid Holidays
Paid Birthday

Christmss Bonus {(part time included)



Travel Policy
Any employee who uses a personal vehicle on official ABC business will be reimbursed
at the rate of $.585 per mile. A travel log will be maintained and entries made showing
the date, employee name, mileage and the reason for the trip. To avoid numerous entries

of low mileage, it is stipulated that each trip to the bank will be recorded as one mile.
Employees will be reimbursed every quarter.




Business Ethics and Conduct
The successtul business operation and reputation of the ABC Board is built upon the
principles of fair dealing and ethical conduct of our employees. Qur reputation for
integrity and excellence requires careful observance of the spirit and letter of all
applicable laws and regulations, as well as a scrupulous regard for the highest standards
of conduct and personal integrity.

The continued success of the ABC Board is dependent upon our customers’ trust and we
are dedicated to preserving that trust. Employees owe a duty to the ABC Board and its
customers to act in a way that will merit the continued trust and confidence of the public

The ABC Board will comply with all applicable laws and regulations and expects its
board members and employees to conduct business in accordance with the letter, spirit
and intent of all relevant laws and to refrain from any illegal, dishonest or unethical
conduct.

In general, the use of good judgment, based on high ethical principles, will guide you
with respect to lines of acceptable conduct. If a situation arises where it is difficult to
determine the proper course of action, the matter should be discussed openly with the
manager for advice and consultation.

Compliance with this policy of business ethics and conduct is the responsibility of every
ABC Board employee. Disregarding or failing to comply with this standard of business
ethics and conduct could lead to disciplinary action, up to and including possible
termination of employment.



Gifts and Meals
It is the policy of the ABC Board that no employee may accept any gift or thing of value
from the manufacturers of alcoholic beverages or the affiliates of such manufacturers.

Advertising novelties will not be considered a “thing of value”. Unsolicited meals are
deemed an acceptable business practice.



Employment of Relatives
To insure fair treatment and equal opportunity to all employees of the ABC Store, the
ABC Board does not encourage hiring a member of the immediate family of a present
employee. Immediate family is defined as the employee’s spouse, parent, child, sibling;
the employee’s spouse’s parent, child or sibling,




Local ABC Sysiem
Compensation and Benefits Survey
Please Return on or hefore December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mail Service Center, Raleigh NC, 27699

Name of ABC System A/A,ée éuvz/éﬂaoﬁf/&‘( /72 /&9[9/ bl é//?éﬂ/

ABC Employees
1. How many employees does your ABC system have? full-time ¥S  part-time 2.7~
other

2. What are the names, titles, total annual compensation (salaries plus bonuses); benefits
(410(k), heatth, retirement, other) and hire date for the 5 most highly paid employees of
your system for the following periods:
Fiscal Year 2009 (July 1, 2008 — June 30, 2009)
NAME_ _ /rare Pleasa TME _ Gepen! Fanager
SALARYS /25 7/ 2 .00 BONUSS_/p 35D, 0o BENEFITS Yes,-No_ HIRE DATE 3/29 /52
LM?EVI.IY S .57, 00 ’
NAME Z_ﬁ;,)/.'s e bles TITLE Les) En-érc,e,m gnTL &A ;ex(
SALARYS__ 2/ 124, — BONUS § 250, — BENEFITS YesKNo__HIRE DATE 2/21/53
Apn-yev:}[y Zosl. —
NAME /W itron’ Smten TITLE _Aonapce. Dfrawér
SALARYS_82, 40 8.~ BONUSS___ 359,00 BENEFITS YesyNo_ HIRE DATE 4/,5/4¢.
Longewv: L 239,00
NAME_Lisgac ihoe el TMLE fast Genec] /)Zmau,a e
SALARYS 78 4624 00 BONUSS___ 250, o0 BENEFITS Yesy-No__HIRE DATE 2/t 72/ 78

Lpnqr_w. _3'/5’38.00 .
NAME__/7/ /'/’//\a.e-/ Phrson TITLE Zﬁ.a)g)ércedme'»i%' “455'{751\1&'(
SALARYS_ 7/ BONUS$__352. 60 BENEFITS Yes yNo_HIRE DATE 7,457
% Lﬂnﬁe,uff *Ci was discostinved e:fz(c:cfjf4 G —30~96 Cor tvhure hires, é/%a/.a.s
a/m..\;? i Lor emplofees hired with o bewne L,
Fiscal Year 2008 (July 1, 2007 - June 30, 2008)
NAME___Craie  ©leasants TITLE __ Generel W\MZU

SALARYS_// g, 74< o, BONUS § % 35 0.00 BENEFITS Yes . -No_HIRE DATE 3/29/97
iﬂn’@{ﬂ 'l 3 Z.; oo

NAME. L eoois Nuakles TITLE Enkoree oment I@.:(

SALARYS$ ¢, /zp.00 BONUSS___3<2. 06 BENEFITS YesNo_ HIRE DATE 9 1
Zonqaw‘nér L, 29z 00

NAME__ /7/von  Sturtonl TILE _Longnce Dircetor

SALARYS_Z& /2000 Bﬂ&; $__.252.00 BENEFITS Yes . No_ HIRE DATE /,</5¢
Loa 4

’; /72_- & LD
NAME 7 san ¢ LJhee le TITLE/ZLAa.qe,m-an'/' T ranee

SALARYS$_7,.552.00 BONUS $__352, 0 BENEFITS Yes -No__HIRE DATE 2//7/7%
Longewv: 3. 34 7. 00 ' )

NAME__ 7onu e bosis TME _/Tonasement Taines

SALARYS_75,5€0. 0o BONUSS$__35p.0c BENEFITS Yesy, No_ HIRE DATE /2/7//o4

Fiscal Year 2007 (July 1, 2608 — June 30, 2007)

NAME.  Craia leas a_f\i(‘z TME _Leneral Nanaser

SALARYS 4422é£o,‘2¢ BONUS $ éf‘ ge .00 BENEFITS Yes »No__HIRE DATE ﬂzgg'g
Mﬂqe\h 7 B3le.00 .

NAME Zeosis Duekles TITLE rceme.n e

SALARYS %4, /ep. oo BONUS § -0 BENEFITS Yes.-No__ HIRE DATE 9/z;
Aﬁ-ﬂ'\?tlfl‘ j/ Z 9. 00




NAME /74//.9/: 5—&:@@&/ TITLE El/?a,n ol -Df/*e,aq/zs/’
SALARYS_7S §%0.0 o0 B BONUSS___—o-— BENEFITS Yes,No__HIRE DATE_%/s/4/

m, v’ LI3F. 00 .
NAME _ Z-<aac s lheeles TLE _Zarege me,n_/L s
SALARYS..5°3, 7¢ %00 BONUS —o— _ BENEFITS YesZNo_ HIRE DATE.Z/7/78

/; 3 093.20 .
NAME__ 7 lcha o/ P7 5a,~/ TITLE NTPre-eon e . d;a‘(
SALARY$ &4 7/3 0 BONUS $ — __BENEFITS Yes.-No__HIRE DATE ~

3. Please attach a list of the benefits you pay to your § highest paid empioyees.

4. List the names of your board members and their annual board compensation for Fiscal
Year 2009
Tohn Clonverse-*3 000,00 pw..ui b.)l'\ ‘{@."42 Y60,00, ] pe | KerH'\ #Z HO0,00

Ken Kichy Je.-*2 z.ga,oo.ﬂmafgfée/aéy-#z,w,ao; Mar?/aa. /- 4 200,00

Fiscal Year 2008 ¥
&&#g /ﬁg[gﬁ =2, 75000, Ja, Ayt Converse 2, 45D.00 Qw{ézh(é-‘z Limh).co
Toel Ke - 2.4 ep.00, /Sle/nn;/ B&/!-*(,,?00.03,_/)4%/8&[“@3.00

Fiscal Year 2007
éﬂrw -&r\ f’//én/ 4?3000 o0 T(u ﬁom/ef_sejz Y0, 05 ;Qw/f/r(n/f {2,%7&50

-:fBe,/ Ke—/% 4 2 doo.po, Hence 8@//— # 2, "fd& 20

5. Do your board members receive insurange or retirerhent benefits? Yes -~ No if
yes, what are they? f W isad ol rASia A0,
5. Do your board m bers receive other compensation for their service Yes, No_t~"

I s0, what? v/, Y Cherimas = A250 [onth, mrembers 'fz.oa/m

7. Do you have a fravel policy for board members/employees? Yes .-~ No __ If yes, when
was it instituted? Please attach a copy.

8. Do you have an ethics policy in place for board members/empioy ;ejg Yes v~ No YI
yes, when,was it insituted? 423/0g Please attach a copy. Review ek by #he | Appointhiiy
Ao Acs A4 raey.

9. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, bottles of alcohol, goods or services? Yes _+  No___ z/a//ess % s eiclen L:J/z avzzufc
Aved 8 pajwar Valve.

10. Does your ethics policy allow payment of meais or other travel expenses by industry

members or private dollars? Yes " No ___ [/wsolies business meals onld
11. Do you have a nepotism policy in place for board membersfemployees? Yes ___No #7_ 7ie Baﬂftp has
if yes, when was it fnstituted'? ___Please attach a copy.
A policy Addressims #ha repor relatiomship of Crplogee.s.

12. Do you have a-standard process for setting salary and compensatlon ranges for ABC Y
empioyees‘? Yes v~ No If yes, when was it ms_?tutef? P!ease atiach 3 aBp we \avea SW
A?;Po t\a A._Poht‘. ?ﬁ nwe_ @ 0; t?.;:: gc:;umeu} Z_c e me—r“leﬁs
us fep a5 are Percen e neSeas .
1'I you pay a car aliowance fo o boara embefslemployeeszf ?es e No If s0, how '
much is it per year total and who receives #? Gene ) \“\We/- 44 200.00 Annued] Iy

14. For your individual board members (and family members if applicable) what was the total
travel expense paid or reimbursed from all sources, public and private for ABC-related

functions in Fiscal Year 200 /}ké 890,39 = NptoweimbursemestCor Camily members
Submitted by Name itle: _(Geenern /Al ienBate; /21 —0F
- No privdic sevrces Reinbursgorphy vy
trave\ Expabes,

- This fefal nv&ldd’ﬂs atl SF&M/M“WL%»
2




November 30, 2009

3. The Board pays 40lk at five percent of salary for full-time
employees and the local government retirement system is paid
4.93 percent of salary for regular employees and 4.86 percent of
salary for law enforcement employees. All full-time employees
receive medical insurance, life insurance, dental insurance,
disability insurance, vacation leave, sick leave, funeral leave,

and holidays(8).



TRAVEL POLICY
FOR
WAKE COUNTY BOARD QF ALCOHOLIC CONTROL

EFFECTIVE MAY 1, 2000

The policy of Wake County Board of Alcoholic Control is to
reimburse employees and Board members traveling on authorized
Board business for all reasonable expenses incurred as a
result of travel.

LODGING:

Lodging expenses will be reimbursed at the actual cost
of the room, provided that the employee or Board member
will seek reasonably priced lodging. Employees or Board
members sharing a room with a non-Board employee will be
reimbursed at the single occupancy rate.

MEALS:

The Board will not reimburse the cost of meals for one-
day travel unless the meal is part of the program or
function being attended.

Reimbursement for meals (including gratuities) for trips
requiring overnight travel is limited to the total actual
expenses incurred.

Receipts for all meals ake required for reimbursement
with the.following exception:

IRS substantiation requirements (no receipts
reguired) will be satisfied 1f reimbursement
does not exceed the following daily allowances:

Breakfast $ 6.00
Lunch g8.00
Dinner 16.00

$30.00



TRANSPORTATION:

Discount fares should be pursued when travel plans are
definite and discount conditions exist such as a Saturday
night stayover. Approval of Saturday night stayovers
would require a net economic benefit to the Board (results
in less dollars to the Board) due to the lower fare
savings as compared to the normal applicable fare.

When travel is by personal vehicle, the prevailing IRS
rate per mile is paid as full reimbursement for such
transportation costs.

A rental vehicle may be used when it is determined that
no other mode of transportation is as practical. A
rental vehicle should be used for business purposes only.
A minimal amount of personal use, such as driving to and
from meals, will be permitted. When vehicle rental is
anthorized and necessary, the commercial rate is charged
and paid for by the traveler. (Do not have this expense
billed to the Board.) Vehicle rental expense incurred
while on Board business is reimbursed upon completion

of the trip. Rental receipts are required to be submitted
with the travel expense report for reimbursement. 1In an
emergency or unforeseen situation, the employee will be
permitted to arrange for a rental vehicle and should
attempt to qualify for the commercial rate if possible.

Actual expenses are reimbursed for public transportation
in connection with out-of-town travel on Board business.
The most reasonable and economical form of transportation
available is expected to be used. Receipts will be
obtained when possible for taxi, parking and limousine
expenses and submitted with the travel expense report for
reimbursement.

air, rail, and bus transportation expenses are reimbursed
at air coach, pullman rail, and all bus service rates.

TRAVEL ADVANCES:

Travel advances may be approved at the discretion of
the General Manager. Travel advances in cash or check
will be issued the last workday before the travel event
is scheduled to occur and may not exceed the estimated
travel cost. Each advance must be accounted for on the
travel expense report.



MISCELLANEOQUS:

Expenses incurred by the Board or employee, while hosting
special conferences or meetings conducted expressly for
transacting Board business incidental to the event for
which travel was authorized, may be reimbursed and will
be identified on the Travel Expense Report. Supporting
documentation for such expenses must include validated
receipts and must list the date and nature of the
conference or meeting.

A personal "safe arrival” telephone call is authorized.
An additional telephone call is permissible in the event
of an itinerary change or after a three-day period of
absence. The maximum allowable reimbursement is limited
to $5.00 per telephone call. Any phone charges other
than as authorized must be fully detailed and business
related. All long-distance calls are to be documented
on the Travel Expense Report.

This travel policy covers expenses of Board members and
employees only. Any expenses pertaining to a spouse or
guest that may be included as a group event, such as
convention or conference registration fees, shows, meals,
etc., shall be paid by the appropriate Board member or
employee when the group purchase of these items is made.

REPORTING PROCEDURES:

A requesting party submitting a falsified Travel
Expense Report will be subject to disciplinary action
and possible criminal prosecution. An authorizing
party who approves a Travel Expense Report which they
know to be false will be subject to disciplinary action
or possible criminal prosecution.

The Travel Expense Report must be submitted to the
General Manager for approval and then forwarded to the
Accounting Department. The Accounting Department will
determine that the reimbursement request has been properly
approved, that it is mathematically correct, and that
requested reimbursements agree to submitted receipts and
are within the limits of this policy. If an error in the
reimbursement request is found, the reimbursement request
will be returned to the traveler for correction prior to
processing and subsequent payment by the Accounting
Department. Any correction that increases the monetary
amounts requested, will need to be re-authorized per the
above procedures.



8.

ETHICS GUIDELINES FOR BOARD MEMBERS

By signing this form, I pledge to comply with the ethics
guidelines established and adopted by the Wake County Board of
Alcoholic Control.

I. Declaration of Policy

The proper operation of democratic government requires that
public officials and employees be independent, impartial and
responsible to the people; that governmental decisions and
policy be made in proper channels of the governmental structure;
that public office not be used for personal gain; and that the
public have confidence in the integrity of its government.

In recognition of these goals, a Code of Ethics for Board
Members is hereby adopted. The purpeose of thisg policy is to
establish guidelines for ethical standards of conduct for all
such members by setting forth those acts or actions that are
compatible with the best interests of the Board.

II. Applicability of Ethics Policy

The provisions of this policy shall apply to the appointed Boarxd
Members of the Wake County Board of Alcoholic Control.

III. Financial and Personal Disclosure

Any Board Member who must consider any public matter involving
his financial or personal interests, or those of his immediate
family, shall first publicly disclosge the nature and extent of
such interest and shall abstain from acting thereon unless
provisions of state law require otherwise.

IVv. Gifts and Favors

No Board Member shall knowingly accept any gift, whether in the
form of money, thing, favoxr, loan or promige, when it could
reasonably be inferred that the gift was intended to influence
or reward an official action on his part. Gifts, meals, other
favors of an incidental nature and of minor wvalue shall not be
included in this policy.



v. Employment, Grant, or Contract Award of Relatives or
Business Partners

Board Members must disclose on the public record any person of
their immediate family related by blood or marriage, or business
interest who is being considered for employment, grant, or
contract award by the Board.

Immediate family related by blood and marriage are to include:
gspouse, child, paxents, brothers, sisters, grandparents,
grandchildren, step-, and in-law relationships for preceding
categories.



DISCLOSURE POLICY FOR ORGANIZATIONS AND COMPANIES

I. Declaration of Policy

The proper operation of democratic government requires that
public officials and employees be independent, impartial and
responsible to the people; that governmental decisions and
policy be made in proper channels of the governmental structure;
that public office not be used for personal gain; and that the
public have confidence in the integrity of its government.

In recognition of these goalsg, the purpose of this policy is to
require organizations or companies submitting a grant
application or seeking to acgquire a contract to disclose the
nature and extent of any financial or business interests with
any Board Member of the Wake County Board of Alcoholic Control
or those of his immediate family.

IT. Applicability of Ethics Policy

The provisions of this policy shall apply to organizations and
companys submitting grant applications or seeking contracts with
the Wake Ccounty Board of Alccholic Control.

ITTI. Financial or Persconal Interest of Relatives or Buginess
Partners

Organizations and companies must disclose on the public record
any Board Member of the Wake County Board of Alcocholic Control
or person of their immediate family related by blood ox
marriage, or business interest who has a financial or personal
interest in their organization or company.

Immediate family related by blood and marriage are to include:
spouse, child, parents, brothers, sisters, grandparents,
grandchildren, step-, and in-law relationships for preceding
categories.



Telephone (919)832-2726
FAX (G19]829-1767

VWRKI:CK)LH@TY’B(lARl)()F/\LCI)IOLJC:CCHVTTKDL
1212 Wicker Dr. Raleigh. North Carolina, 27604

MARTHA R. MCLAUGHLIN, Chairman

5. HENAY BALL, Vice-Chairman
RICKY WRIGHT, Member

RICHARD J. JENKS, Member
LARAY ZIEVERIMK, SR., Member
ROBERT H. MASSEY, Gen. Manager

APPROVED

SER. 30 1936
%o ARG :;{,i%amssm?

Mr. Mike Herring, Administrator gfﬁr\Av4,,/Q CJ$§£IZ§E%

N. C. State ABC Commission %“r
P. 0. Box 26687 - ﬁJ 1L
Raleigh, N. C. 27611-6687 czgia 3

September 26, 1936

Dear Mr. Herring:

The Wake County Board of Alccholic Control at its meeting on
September 25, 1396, adopted the following policy for
"UNSOLICITED MEALS AND GIFTS AND ADVERTISING NOVELTIES". This
is for your review and approval as authorized under State ABC
Commission Rules and Regulations, chapter 2R, rule 1102(a).

POLICY

A. Meals -- Unsolicited business meals may be accepted
by Board members, General Manager, and other employees
upon approval of General Manager. Business meals may
consist of breakfast, lunch, or dinner.

B. Gifts -- Gifts may be accepted by Board members,
General Manager, and administrative staff upon
approval of General Manager. Any gift received
must be reported to the Board at its next meeting
following the.receipt of a gift.

C. Advertising Novelties ~- Advertising novelties may
be accepted by Board members and General Manager.
Distribution of advertising novelties to other Board
employees shall be at the discretion of the General
Manager.

Sincerely,

fTITH Poensye

Robert H. Massey
General Manager

1 GO ;ission

et Gt
ALCCHGLE “u—m&iui
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Wake County Board of Alcoholic Control
Employee Handbook

105 Personal Relationships in the Workplace

" Effective Date: 06/01/2007

When relatives or persons involved in a dating relationship work in the same area of an organization, it
may cause problems at work. In addition to claims of favoritism and morale issues, personal conflicts
from outside can sometimes carry over to work,

For this policy, we define a relative (either by blood or marriage) as a brother, sister, husband, wife, son,
daughter, father, mother or individual living under the same roof. We define a dating relationship as a
relationship that might reasonably be expected to lead to a consensual "romantic" or sexual relationship.

Our policy is that an employee may not directly work for a relative or supervise a relative. We also do not
allow a person in a dating relationship to work for the other person in that relationship or to supervise the
other person. The Board also reserves the right to take quick action if an actual or potential conflict of
interest arises involving relatives or persons involved in a dating relationship who are in positions at any
level (higher or lower) in the same line of authority that may affect the review of employment decisions.
Likewise, the Board reserves the right to modify a reporting relationship should it become necessary and
in the best interest of the parties involved.

If two employees become relatives, or start a dating relationship and one of them supervises the other, the
one who is the supervisor is required to tell management about the relationship. We will then ask the two
employees to decide which one of them is to be transferred to another available position. If they do not
make that decision within 14 calendar days, the Board will decide which one will be transferred or, if
necessary, terminated from employment.

There may also be situations when there is a conflict or the potential for conflict because of the
relationship between employees, even if there is no direct reporting relationship or authority involved. In
that case, we may separate the employees by reassignment or termination of employment. If you are in a
close personal relationship with another employee, we ask that you avoid displays of affection or
excessive personal conversation at work.



Locai ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Miail Service Center, Raleigh NC, 27698

Name of ABC System Loafe o Eeads

ABC Employees
1. How many employees does your ABC systemn have? full-time 2. partdime [,
other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
(410(k), health, retirement, other) and hire date for the 5 most highly paid empioyees of
your system for the following periods:

Fiscal Year 2009 (July 1, 2008 — June 30, 2009) S
NAME_ o e, Devioaed TITLE __Peeisvamt Manadey

SALARYS 17,1051 50 BONUSS_ou 51 BENEFITS Yes No. HIRE DATE

NAME_ Movry Fooe TITLE Cleric

SALARYS 1lp/L0:5. 21 BONUSS_ 2%, %0 BENEFITS Yes v“No__HIRE DATE

NAME__ Uiithiom Rarmseu TITLE __ Monager

SALARYS_i4. 074,40 BONUS S ne.00 BENEFITS Yes__ No ”HIRE DATE

NAME “oveo Wlatker . Sy TTLE  Clerk

SALARY$ 13, 9%57.1) BONUSS 10%.02 BENEFITS Yes__Noy HIRE DATE

NAME_ Moark Bruwn TTLE (el

SALARYS_151,0.00 BONUSS$__54.5 BENEFITS Yes_ Noi/ HIRE DATE

Fiscal Year 2008 (July 1, 2007 — June 30, 2008)
NAME___Mucle Bericaer TITLE__ Monoaer

SALARYS$_ S T.H490. L0 BONUSS ‘ 29 .50 BENEFITS Yes No__HIRE DATE

NAME__ Hovey Voge TITLE  Clerk.

SALARYS$ %, ' 98.1% BONUSS$_10%.29___ BENEFITS Yes "No_ MIRE DATE
NAME__Horry tdolker e TITLE ___Clerl

SALARYS (0.151. 1] _BONUSS§_ 2ia4 BENEFITS Yes_No. HIRE DATE
NAME_ Liltiom Hernseit TITLE _ Qlerk

SALARY$_ (0.212.50 BONUSS__ ©i.00 BENEFITS Yes_ No_HIRE DATE
NAME_ Tohvr  Housbtom. Ty Tme___ Clerk

SALARYS 51,%5.52  BONUSS 2 o2 BENEFITS Yes__No 1 HIRE DATE

Fiscal Year 2007 (July 1, 2006 — June 38, 2007)
NAME_ Mluyrle Beavinger TITLE _ Monager

SALARYS 24 40195 BONUSS L2 o3 BENEFITS Yesy No__ HIRE DATE -

NAME Hovry  Pade TITLE  Olewlky

SALARYS 1M, 9% %4 BONUSS_ - 1n2.34  BENEFITS Yes ¥ No__ HIRE DATE




NAME Llalber Price TITLE  Clerk
SALARYS 135215  BONUSS$_ 10B.20  BENEFIS Yes_ Noy HIRE DATE

NAME Tobn Heosthon . Jr. TTE Cleck
SALARYS 555-.5] BONUSS €. 20 BENEFITS Yes__Noy HIRE DATE

NAME_ Lilliam  Romsey TTLE  Clerk
SALARYS_ D096 . %< BONUSS_ o1 07 BENEFITS Yes__Noy HIRE DATE

3. Please attach a list of the benefits you pay to your 5 hzghest paid empioyees,
MO ey , £ ’:, i e LN £ tiniro#
4. List the names of your board members and iheir annual board compensation for Fiscal
Year 2009 .
roaneis Lo sered  LRADO.ON N8 Cortec  1R00L00
Dovid  Brocis 4 %i}@_s@e’
Fiscal Year 2008 ;
Froncis Jownsend 180000 s v Corter  (206.00
Dargd Proabhs {806,000
Fiscal Year 2007
et T MY-% ; N s 3308 @?‘B
Fravels  downsery L0000 b Loober Ly
Dond Brogks 200,60
5. Do your board members receive insurance or retirement benefits? Yes____ No_ " If
yes, what are they? .
6. Do your board members receive other compensation for their service Yes___ No v
If s0, what?

7. Do you have a travel policy for board members/employees? Yes __ No __ Ifyes, when
was it instituted? Please attach a copy.

" 8. Do you have an ethics policy in place for board members/employees? Yes __ No___If
yes, when was it instituted? __ Please attach a copy.

9. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, botties of alcohol, goods or services? Yes ___ No____

" 10. Does your ethics policy allow payment of meals or other travel expenses by industry
members or private dollars? Yes ___ No

" 11. Do you have a nepotism poiicy in place for board membersfemployees? Yes Mo ___
if yes, when was it instituted? _____Please attach a copy.

7 12. Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes ___ No ___ If yes, when was it instituted? Please altach a copy.

7 13. Do you pay a car allowance for board members/employees? Yes ___ No ___ if so, how

" much is it per year total and who receives it?

i 14. For your individual board members (and family members if applicable} what was the total
travel expense paid or reimbursed from all scurces, public and private for ABC-related
functions in Fiscal Year 20097

Submitted by Mame ) Titie: Date:
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Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC 8BC Commission
4307 Mall Service Conter, Raleigh NC, 27829

Name of ABC sgs@em /A L / M;?L C;f ve A z@,x P w( I A

ABC Employess e
1. How many employees does your ABC system have? full-time ;L part-time 3
other

2. What are the names, titles, total annual compensatson {salaries plus bonuses), benefiis
{410(k), health, retirement, other) and hire date for the 5 most highly paid employees of
your system for the following periods:

Fiscal Year 2009 (Juty 1, 2%8 Irsum 3¢, 206%)
NAME /7 g vans jod - / TTLE §u,ﬁz"Fu P gl

SALARYS I3, 475 cio BONU$$ ) BENEFITS Yesl No__HIRE DATE = p /99

RAME | .l%{ﬁ /) fﬁz i /\t {fon TITLE /t/ ( I[ R {q/*f”fgk
SALARYS J WJ+§3 1500 BONUS S BEMEF!TS Yesi-No_HIRE DATE /U)o 195
name 41 £ /{-(a%/&f”' e (o, 1 Fim C/WL\

SALARYS.§ %f 7 40BONUSS o) BENEFITS Yes_ Nof/HIRE DATE_/9 7

NAME ﬁ s }’{a y/ f&z, é,/ﬁ f/ TITLE ﬂo’]l' Tl e (1 (/~f‘f k

SALARYS_ /349 4> BONUS § BENEFITS Yes. NOLMIRE DATE. hgrch #0007

NAME C//Ht{)&"‘{’ﬂ\‘—ﬁr é)c /(/f!Vﬂ TITLE ,ﬁ/)(’e”z_ 'jii/mﬁe C'./?”f L

SALARYS$_ 7 € 7757 ) BONUSS___ ) BENEFITS Yes_ NoL’HIRE DATE 00 &

Fiacal Year 2008 (July 1, 2@3(}? - j}me 30, 2008) < ;
NAME_ /N o r bons Lo TITLE I up.er o iSol
SALARYSIZ 945 oo BONUS $ I BENEFITS Yfasi/ No  HIRE DATE ﬁ« b 999

NAME /giffu ﬁ /tﬁf . TITLE ;\% ( %I’M*—f’ (/wf//(\

SALARYS 2, /94 BONUSSY, (0~ BENEFITS Yes, No_ HIRE DATE L)<t /995
NAME % / () ﬂ{m /7/2/- TITLE ﬂm‘% 7L?/w< ( / ({/
aALARV_Mm{ g 05 49 BONUS $7_ BENEFITS Yes__Nuy HIRE DATE 5 57,

NAME /_/ A p C)‘-’ (jj(«‘ £ TITLE ﬂfﬁ ’}v ‘/ e C [‘”5/‘ (&».
SALARYS$ /0, ¢ 3% g 2 BONj &/ . BENEFITS Yes__Nol-HIRE DATE g D)

NAME //"’H\uff (?’ / TITLE ;05 e i(‘*‘ff
SALARYS 7.5 70 % BONUSS___ BENEFITS Yes__No/-HIRE DATE d:r)d o

Filzcal Yea[’ 2007 (Juiy*i 2008 ~ Jung, 36, 2007) & .
NAME_ {0 crlen (o T [t TmE Dugper v isal

SALARY$ 5D, 4G, 5" [BONUS$ f} BENEFITS Y%SI/NG HIRE DATE_ S 196G

NAME V/’}C’w &%C({ -t of TITLE u '“ r/m\ia (\(c,w/J\
SALARYS JY . 3 A7 JBONUS S Y BENEFITS Yeﬁ_ﬂl«;NomH!RE DATE S e (9957




name_ / Y é’ /34~’7[7{% TITLE pr% i O [cfé\

SALARYS ) 3, #4524 BONUSS__ /) BENEFITS Yes __No[ MIREDATE |5 /0

NAME /7/«’/\11'\ - } OO 0{’5 4 TITLE ;Oa ] \§ st (e k
SALARYS /0 42 9% BONU?$ ) BENEFITS Yes__ Nos/HIRE DATE_ /Y 2

NAME /90%%’ (90/ AWt TITLE na Fome 0 -,-tv,»/{
SALARYS_2 5741/ 44 BONUSS__ (D

3. Please attach alxst of the benefits you pay to vour 5 highest paid em loyees. - / us
&U:‘:/)ﬂ ﬂ’\,«,;,fns:g, ?)_N, 'ygyfgpff—“{wrp ot (?4.1‘ ) ﬁ;” faf%‘(f /Mf
4. List the fames of your board members and their annual board compensation for Fiscal
Year 2009
A

BENEFITS Yes__No LHIRE DATE_ Q- 60 #1

Ll Qoota O a0 MG L0000 o f
D ames C)a He o 30@-007//‘— /%/-c?{“lf\ Mg qan ;2’"0‘0{ < L/M‘.

Fiscal Year 2008 [

(lgas @.M(;r’ O A i pn a [P0 e o

Zﬁ WD Ad ad 1o {k/ef[k's Do D IO aj/.fc f\j—ri‘Hﬂ /hc;fffz'(/u D GO es
) 7

Flsca!\”earf ]{ !(
T e, /\‘ 5{}“ Vo fops p Loy s et PO L){)(f’r’

4{51 {6 ,(9)(3{, A0 00 Mx)///w ~ /94 ﬁ!s(f) G D - e cy/\
5. Do your board members receive insuranca or refirement benefits? Yes_,___ No_[~ If
ves, what are they?

8. Do your board members receive other compensation for their service Yes____MNo_ |7
i 80, what?

7. Do you have a trave qpohcy fur board membersfermployeas? Yos K No I yes, when
was it instituted? [ § 4 {Please attach a copy.

8. Do you have an ethics policy in place for board members/ermp! oyees? Yes v ¥ . No__if
yes, when was it instituted ™ sv W@Eease attach a copy.

9. Does your ethics policy prohibit receipt of gifts, includi i}ﬁg for exarnple, entertainment
tickets, bottles of alcohol, goods or services? Yes [~ No

10. Does your ethics policy allow payment of meals or other travel axpenses by industry
members or private dollars? Yes ___ No |~

11. Do you have a nepotism policy in place for board members/employees? Yes /i/ Mo

If yes, when was itinstituted? Flease attach a co

EU{J; '\qut’ ﬁiw&{({i} {/(s/'f_z/{ ermtfi‘]y J“g‘u\} cﬂ[cz,mp/u(: 5’@ jC?iW

12. Do you have & standard processs for selting salary and compensation ranges for ABC

employeeﬁ Yes L~ No _ Myes, when /as si:{)nst:tuted'? e Ple@se altach & copy.

I ?"Cfﬁ()n)e"f pf);r T 4 o i

13. Do vou pay a car allowahee forboard members/empieyees? Yes Mo m%/{f 50, how

much is if per year total and who receives it?

14. For your individual board members (and farnily rembers if applicable) what was the total
iravel expensea paid or reimbursed from ail sources, public and private for ABG-related
functions in F—’#§;_. al Year 20097 3300 00 / :

Submitted by Name™_ %14, %nm Tithe: (' iy tpre Date:_| | !(‘9’5, o j
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TOWN OF WALNUT COVE
ARD OF ALCOH(IC CONTROL

SOLUTION

By 1T RESOLVED by the Town of Walnut Cove Board of Alcoholic
Control that the following rules and regulations shall govern the hiring,
dismissal, and conditions of employment of the emnployees of the Town of
Walnut Cove Board of Alcoholic Conirol.

General Provisions

The Town of Walnut Cove RBoard of Alconolic Control, consisting of a
Chgirmean and TWO poard members, Was astahlished to control the
importation, sale, and distribution of alecholic beverages in Walnut Cove
and Stokes County. The Board has the fonctions, duties, and powers
described in its enabling legislation and Genersl Statutes. The Board had
adopted regulations governing the operation of the ABC Store and the
enforeement of alcoholic beverage laws sublest 10 the approval of the
Alcoholic Beverage Control Conmmissiozn.

The Walnut Cove ABC RBoard is a government agency, Ermployees work for
the Walnut Cove ABC Board, not the Toem of Walnut Cove of the State of
Narth Carolina. The ABC Board is govemed iy the State to the extent the
Statute 18-B (the ABC laws) provides. nciuded in these laws is the
provision that the local ABC Board has the power and authority to adopt
~ules and regulations governing the operation of the ABC Store in Walmut

Cove?

Hach employee and ABC Board member 18 performing a service for the
uitimate benefit of the citizens of Walnut Cove and surrounding areas.

¥ is conceived that the purpose of the North Carolina Alcoholic Beverage
Control System is to provide regulations necessary 10 control the
appropriate distribution and sale of the cogumodity a8 will best serve the
public interest.



Met profits from the sale of alcoholic beverages in this systein are
Aistributed on an annual basis.

MERIT PRINCIPLES AND EGUAL EMPLOYMENT
OPPORTUNITY

Any hiring of employees shall be made solely on the basis of merit and
fitness. Employment practices shall at a11 fimes adhere to the laws
guaraiteeing equal employment opportunities ¢ all persons without regard
+ race, creed, color, s€X, age or national origin.

ND GENERAT REGULATIONS

STORE HOURS 4

Store hours are from 9:00 AM until 9:00 PM, Monday through Saturday,
ench week, except for scheduled holidays. Exzceptions or changes may he
made as deemed necessary by the ABC Board.

VIENDMENT TO THE RESOLUTION

The provisions of the Resolution may be smended by the Walnut Cove ABC
oard as circumstances may require in order 10 comply with requirernents of
any law or to improve the quality of service provided to the public.

POLICY CHANGES

In any organization, changes in personnel nolicy are necessary from time {0
time. Whenever a policy 18 changed, it is done 10 provide a MOre Secure
organization. As changes are made to the pelicies outlined in this manual,

you will be notified.

Should any provision in the manual be rendered invalid or illegal by any
existing or future legislative, adrministrative, or court decrees, Federal or
Siate, such provision chall be considered null and void,



THE SALARY PLAN

The salary of all employees of the Walnut Cove ABC Store will be
determined by the Walnut Cove ABC Bosrd. Based on experience and
aurmber of vears with the ABC Store.

Each new employee will serve a probation period of three months. This
period provides the employee the opportunity o adjust to the job and serves
as a trial period during which the employse st prove his or her ability to
perform the r@spﬁnsibi}ities of the position, 1o accept additional
regponsibility, and to develop a positive sttitude toward co-workers and the

public,
By the end of the probation period, & new erpployes must:

(a) Be physically able to [ift and move heavy gijects in the performance of
their duties.

(b) Be willing and physically able to work i the ABC Store, and help
unload cases of liquor from the trucks on delivery days.

{¢) Be able to deal with the public I 2 COMEORS, ¢actfinl, and effective

manner.

(¢} Be proficient in the use of 2 cash register and calculator.
(s} Be able to make accurate and rapid computations.

(f) Have a thorough knowledge of the types and brand names of alcoholic
beverages.

{g)Havea thorough knowledgs of store rules and regulations.

After this probationary period is over, if continued employment 18
considered not to be in the best interest of the ARC Board, an smployee
may be discontinued without adverse judgeraent against the worker.



Sgiaries will be ceviewed by the ABC Board smnually. Adjustments will be
made based primarily on cost of living and/or recogrition of superior of
improved performance. Other factors o be considered would be @
comparative study of other ARC Boards, governmental bodies, private
industry, and the financial condition of the store.

Pay periods shall be as follows:

{1} All empioyees shall be paid hi-weekly on Tuesday for service the
previous two (2) weeks.

(2} A pay period begins on Wionday morning and runs through Saturday
evening.

(3) Work week: A work week is defined as forty (40) houts for full ime

employees. Part ime employees Wikl WoTs teqs than forty (40) hours;

their hours will be determined by the Manager and the ABC Board.

(4} Brmnployees will be asked to work gvertime gnly in an emergency and
other times of unusual need.

{5) Time Sheeis: Tn order to maintain necessary data and payroll

information, the manager will maintain weekly tme sheets. This record
must be acknowledged as acourate by exaployess before a pay check is
issued.

(6) Bonuses: Atthe discretion of the ABC Board, smployees may be given
honuses at or near the end of the calengar year.

{7 Resignation; Notice Required: In ordes o resign in good standing, an
employee should give at least two weeks notice of his or her intention 1o

rEsIgn.



RULES AND REGULATIONS FOR ALL EMPLOYEES

The Walnut Cove ABC Board has a formal poiicy on disciplinary action and
dismissal, which will be used when an employes’s work or conduct makes it

NeCcessary.
Some of the causes for disciplinary action of digmissal are:

PERFORMANCE CF DUTIES

(1) Physical or mental incapability.

(2} Habitual improper use of sick leave.

(3} Absence without approved leave.

{4 Habitual failure to report for work at the assigned tme.
(5} Inefficiency, incompetence, or negligence.

(6) Careless or IMproper use of ABC property.

(7% Failure to work well with co-workers or the public.

PERSONAL CONBUCT

1) Misuse of ABC Funds.

7y Willful damage to lives or property.

(3} Convictionofa felony.

(4} Trmoral conduct or 2 criminal act.

(5) Gross misconduct unbecoming an ABC amployee.

(6) Falsified information to secure job.

(7) Actto disrupt the normal operation of the ABC Board.

(8) Refusal to accept a reasonable and proper assignment from an
authorized supervisor {insubordination}.

(9} Reporting t0 work under the influence of alcohol or drugs.

{10) Engaging in1 incompatible employment of serving in a conflict of
interest.

{11) Betrayal of confidential information from official records.

(12) Violation of any law or regulation nertaning 1o intoxicating liquor.

(13) Sexual harassment of any employee.



DISCIPLINARY ACTION

Digoiplnary Action: Disciplinary action agawst an employee may be taken
i the form of & suspension of dismissal. 5 digrnissal (for disciplinary
ceason) shall always be preceded by & SuspEBSion of the employee in order

1o provide
an appropriate amount of tine for an investl gation of the matter by the
Board. Such disciplinary actions ar¢ defined and explained as:

Sasgeﬁsien,

pension is a1t action taken by the Manager whereby the

5, Definition: Sus
employee’s pay s discontinued while he or she 13 temporarily relieved of

411 duties and responsibilities.

. %@%.ﬁsta‘semem of Emplovyee. For disciphingry S1SpeNsions. Back pay

shall not be recoverable, but where the suspension is terminated bY full
ceinstaterent of the employee, e ermploves shall again be entitled to all

appropriate pay and benefits.

7 Thismissal.

a. Definition: Dismissal is disciplinary action taken by the ABC Board
whereby the offending employee is religved of all duties and
mspﬁﬁsibiﬁties and discharged from the employment with the ABC

SyStemnt.

COMPLAINT PROCEDURE

policy: Itisthe policy of the Board to provide 8 just procedure for the
presentation, consideration, and disposition of employee complaints.

Compiaint Defined: A complaintis a claim oF grievance based on an event
or condition which affects the circumstances under which an employee
works, allegedly caused by misinterpretation, anfair application, of lack of
ectablished policy pertaining 0 emplovient conditions.



Procedure; The employee with a complaint should attempt to resolve the
anager in an informal mesting, before going on to the

corplaint with the M
ARC Board. If no reselution to the complaint has been reached informally

within five (5) days of iis OCCUITENCE the emplovee with 2 complaint shall
present the complaint to the Manager in writing. The Manager shall
respond to the complaint within five (5) compiete working days after
receipt. The Manager should, and is encowraged 10, consult with any
employee in order 10 reach a correct, impartial, f2ir, and equitable decision

concerning the complaint.

The response shall be in writing and signed by the manager. In addition, the
employee shall sign & copy to acknowledge receipt. The Manager shall send
copies of the complaint and answer to the ABC Board.

If the complaint is not cesolved to the satisfaction of the employee by the
Manager, the employee may appeal in writing o the ARC Board within ten
(10} days afier receipt of the response. The ARC Board shall respond to the
appeal, stating the decision within thirty (30} days after receipt of the
appeal. The response shall be signed by a2 ALC Roard member, and a copy
of said response shall be signed by the empiayee 10 acknowledge receipt.
The ABC Board’s decision shall be the final decision.

GUIDES TO EMPLOYEES

Customer Approach: It is felt the following article is exceptionally good for
the guidance and assistance of all employees. It sets the standards of
nehavior and procedures expecied of all ABC employees.

Service o the Public: To deserve the goodwill of the public is of the utmost
importance. It is best gained by giving cheerful, pompetent service in clean,
attractive stores. Customers must be waited on vromptly and pleasantly.
When the sale is completed, say “Thank You” If engaged in other duties at
the counter, stop such work when customer enters and be prepared (o serve
them. Clerks should give customers their smdivided attention. Should a
customer be difficult in their attitude, always sermaimn courteous and patient.




Tf situations arise which you cannot handle, call the manager bhefore such
incidents get out of control.

Any emaployee needing to be out of work in case of an emergency, please
Cgll Manager. Time off for an emergency can be sick tirpe oF vacation

tHime.

$hen an employee needs t© he out of work for any personal reaso, he or
she should work with another employee to Change shifts or hours with them.
This would eliminate any interference with the regular scheduled hours, and
prevent Somecne else having to work more thart his or her scheduled hours.

o Drinking on Premises Anvytime: No signs of over-indulgence the night
wefore. Anytime an employee purchases 2 befile, he must purchase it from
another employee and remove it from the store at once. No bottles
helonging to anyons are allowed to be kept on the premises. The Manager
finding an employee anable to perform his or ber duties shall send the
person home and take proper disciplinary achion.

The Store Manager and Clerks will be held responsible for change funds
shat ave entrusted to them. No borrowing o money bags. The bags will
he checked from time to time. There should be 100.00 in cash drawer {0
start the day, and also 100.00 ieft in cash drawer al end of the day. Petty
cash in vault will be 400.00.

No checking out or counting money ‘5 to be done at the front of the store.
o not start checking up until doors are locked at 9:00 PML. Clerks are (o
carry drawers 10 back of store to check out.

No one is to tell of anyone they have seen makiag purchases. Thisisa
private matter to most individuals and we wil] respect our customer’s
nrivacy.

All store employee’s are to be in proper dress af ail times while on duty.

Telephones in ABC store are for business use only. Lengthy personal
conversations will no be permitted.



Mo Foul Language or strong emotions are to be displaved to customers or

fellow workers.

Lottering is not permitted inside or outside of the ABC store.
Employees and management are not to lend custormers money.

SICIK LEAVE

i, Sick leave is a privilege. Sick leave with pay is not aright, but a
privilege granted by the ABC Board.

Sick leave earned. Each full-time employes shall earn sick leave at the
rate of ten (10) working days per full calendar year.

i

3. Granting of sick leave. An employee may be granted sick leave fom
work with pay if his or her absence is due to sickness, bodily injury,
guarantine, required physical or emergency dental work, or illness in the
employee’s family which requires the care of the employee.

An employee called for service on a jury may be granted leave for a period
for which called. Jury duty is not considered sick leave.

FUNERAL LEAVE

Funeral leave shall be granted to an emaployee to attend the funeral of a
memoer of the employee’s immediate family, (Husband, Wife, Mother,
Father, Child, or In-laws)

Length of funeral leave shall be two (2} days, if needed, for a death in the
immediate family.
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MANDATORY RETIREMENT

The Toard realizes that age does not necessarily diminish an employee’s
vaiue. For this reason, it has a fluctuating meudaiony retirement age. An
employee who reached the age of sixty-five (65} will be given the
opportunity to continue work if he or she chooses. The ABC Board will
decide, anmually, whether or pot 10 enforce mendatory retirement based on
an evaluation of the employee’s performance and capacity to perform his

duties.

VACATION POILICY

|, Pligible Full time employees will receive vacation time after
probationary period is oVer.

2. Bmployees shall be entitled to one (1) week paid vacation within the first
year of service. Employees will be entitied to two (2) weeks paid
vacation after 1 year of service.

Tt is mandatory that all vacation be taken each year. Employees should
decide the dates they would like to take their vacation and notify the
manager to post on the calendar. Vacetien can be taken in 1-day
increments if desired.

Lad

&, During scheduled vacations, all employess will be asked to work extra
time to provide adequate coverage dusing the vacation period. When
such coverage exceeds forty (40) hours ner week, compensation will be

made.

Sheuld it become necessary to change a scheduled vacation, the
employee is asked to notify the manager #s s001 88 possible.

L

Remember, the definition of 2 year’s empleyment is from the date of your

ernployment.

10
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GROUP INSURANMCE PLAN

Coverage and Cost. Group Health, Dental and Prescription Benefits are
provided for each full-time employee. The nrerniums on this insurance are
paid by the Town of Walnut Cove ABC Bose.

A new Full Time employee who is hired after February 1, 1999, will have
group Health, Dental and Prescription benefits paid by the Walnut Cove
ABC Board. Tf the employee prefers to have his or her dependents covered
on the ABC policy, the premium has to be paid by the employee.

UNEMPLOYMENT COMPENSATION

Frployess are covered by unemployment insurance. The local office of the
Employment Security Commission will determine an employee’s eligibility
o receive these benefits if the problem showid ooour.

RETIREMENT PROGEAM

Full Time Employee
YVou and the ABC Board save for your retivement. You contribute 6% of

your salary and the Board contributes te the cost of this benefit established
by the North Carolina Legislature.

Vou contribute to the Retirement System until vou retive. The Board also
contributes as long as you are employed. The contributions are based on
aciuarial calculations so that your benefits can be provided on a sound basis.

ATION

WORKER’S COMPENS

Walnut Cove ABC emplovees are fully coverad under the Workmen’s
Compensation Laws, which provide paymert for Jost time and medical
attention if you have an accident while on the jeb.
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All ABC employees contribute from each doilar to the Social Security
Drogranm.

HOLIDAYS

New Year's Day
Baster Monday Thanksgiving Day

Tuly 4% Christmas Day

Labor Day
REPORTING FOR WORK

our Board and co-workers depend on you to do guality work and a certain
volume of work. If you are late or absent, your co-workers have to do your
work until a replacement can be found for you. If you see that you have to
ne out or late for work, please notify your manager as S00n as possible.

NORS

SALE TO OR PURCHASY. BY MJ

As siated in the ABC Laws of North Carclina, it shall be uniawful for any
person to sell Spirituous Liquor to anyone less than 21 years of age. A sale
made in violation of the statues shall be presumed to have been made
knowingly unless the seller shows that the purchaser produced a driver’s
license, a special identification card, a military identification card, or a
nassport showing the purchaser’s age to be af least the required age for
surchase and bearing a photograph of the person named on the card. As
clesrly stated in North Carolina Laws, any Siore emplovee who sells to a
nerson under 21 years of age shall be arrested by an ABC officer or any
other law enforcement officer and must appesr in court to defend himself at
his own expense. If found guilty by the cowst, the employee will be
terminated immediately.



SALE TQ INTOXICATED FERS

It is unlaveful for an ABC store employee 0 waowingly sell or give
aleoholic beverages to any person who is inmoscated. Sales to anyone
vigibly intoxicated are prohibited. Use diplomacy and courtesy in declining

to sell to a customer.

EXCHANGE OF MERCHANDISE

Once 2 customer has left the store with merchandise, it cannot be returned
or exchanged. Requests for exchanges should be referred to the Mavager.
if there is a complaint against the merchandise, and afler inspecting the
merchandise, you feel it is undesirable; 2 raplacement bottle can be given to
the customer. The Manager will then wrife a damage report on the returned
wottle. The damaged bottles are checked and destroyed by the distiller’s

representative.

L RCULATIONS

OTHER GENER

(1} Mo seal on a bottle of spirituous Haquor is o be broken on the premises
of the ABC store.

(2% Omly cash sales, credit cards, or approved checks may be taken as
payment.

{3) No Two party checks will be accepted, check shall be written to ABC

Store for amount of purchase only, unless approved by manager. Also
checks need to have a phone number and Driver’s lic. Number on them.

{4} No botile may be sold on credit.

(5} At no time will an employee remaove money from the cash register for
iis or her own use.
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(7 }"ABC employment shall have precedence over all other occupational
iterest of employees,

{8y Ne employee shall engage in any political activity while on duty.

SECURITY

if deposits are made after closing at 9:00 P, employes making the deposit
will have a police escort. Upon leaving the AR Store at 9:00 PM closing,
check the outside premises. If you feel it is not safe to leave, call 911 and
wait until the police arrive before leaving the building.

GUN REGULATION

Mo firearms, concealed or otherwise, are permsitiad in the ABC store at any

time.

R A Wj&; PO joy

(1) The purpose of this policy is to estabiish wecedures for authorization of
ravel by ABC employees and ABC board members for specific purposes
of conducting ABC Business, and to estghiish procedures for
reimbursement of the costs of authorized travel.

(2} The Manager or any ABC Board member engaged in official travel shall
be authorized to be reimbursed for expenses listed below. ‘

A. Mileage at the rate of 50.5 cents a mile.
B. Lodging at the actus] amount incurred
C. Meals as part of 2 convention or conference at the actual costs

(3) Documentation of expenses incurred is reguired,

14
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(3) Docurnentation of expenses incurred is reguired.

{4) Additional expense incurred due to spousal aceompaniment is not
reimbursable.

MISCELLANEOUS EXPENSE

All miscellaneous expernse must be approved by the Walnut Cove ARC
T z
FSOATG,

15
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DECLARATIONS: EFFECTIVE DATE

The Town of Walnut Cove ABC Board hereby declares:

{a) That should any section, paragraph, sentence or word of this resolution be
declared for any reason invalid, it is the intent of the Town of Walnut
Cove ABC Board that such body would have passed all other portions of
this resclutions mdependent of elimination here from of any such portion

as may be declared invalid.

{5} That this resolution shall take effect and be in force from and after the
date of its ratification.

Ratified this the é«H\ day of 45’};\; [, /999,
f

William F. Southers, Chairman

Walnut Cove ABC Beard

Members:

if .
L i 3, i

AL e
~ f

fE e L
Hugh E. Parks

Rat@h 0D aten

Ralph C. Hairston
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DECLARATIONS: EFFECTIVE DATE

The Town of Walnut Cove ABC Board hereby declares:

{a} That should any section, paragraph, sentence or word of this resolution
ve declared for any reason invalid, it is the intent of the Town of Walnut

Cove ABC Board that such body would have passed all other portions of
this resolutions independent of elimination here from of any such portion

25 may be declared invalid.

(b} That this resolution shall take effect and b in force from and after the
date of its ratification.

Ratified this the (5 day of AZMM | gaasf

] D
v o
@AJ g . é@“ﬂjﬁ@ﬁf .

Brian Booe, Chairman
Walnut Cove AR Board

Members:

e /”/ sames Talton

-

!mu/
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111.

Ethics and Conflict of Interest Policy
Town of Walnut Cove

Purpose

Service on the Town Board of Commissioners, on a board or committee
appointed by the Town Board of Commissioners, or service as an employee of
the Town of Walnut Cove is a matter of public trust. (Hereafter, the term
“town official(s)” shall refer to anyone affiliated with the Town of Walnut
Cove in an elected, appointed, or employment capacity.) Town officials have
a duty to represent the public interest fairly and honestly. To protect the
integrity of governmental decisions and to promote public confidence in the
decistons, no Town official shall use his or her position for private gain.
Further, Town officials shall refrain from actions that might reasonably call
into question the impartiality and fairmess of those decisions. To that end, this
Ethics/Conflict of Interest Policy establishes minimum standards that Town
officials shall follow to avoid conflicts of interest in governmental decision
making. It is the intention of the Town Board of Commissioners that this
policy be liberally construed so as to accomplish its purpose of protecting the
public against governmental decisions affected by undue conflicts of interest.

Applicability

This policy shall apply to all elected members of the Town Board of
Commissioners, including the Mayor: to all citizen members of all boards,
committees, or commissions of the Town that are appointed by the Town
Board of Commissioners: and to all employees of the Town. For clarification,
boards, committees, or commissions includes the Planning Board and all other
standing committees, permanent committees, boards, or commissions that are
subsequently appointed by the Town Board of Commissioners in the future.
The policy is applicable to temporary study groups or temporary task forces
that may be established by the Town Board of Commissioners from time to
time. Town Employees inchude all persons who are entered on the Town’s
payroll, either full-time or part-time.

Conflicts of Interest

A. Use of Official Position: Town officials should conserve the resources of
the Town. No Town official shall use his or her official position or the
Town’s facilities or equipment for his or her private gain and shall employ
town equipment, property, funds and personnel only in legally permissible
pursuits and in a manner that exemplifies excellent stewardship. Town
Officials shall not represent any private person, group, or interest before any
department, agency, commission, committee, or board of the Town, except in
matters of purely civic concern. The provisions of this paragraph are not




intended to prohibit roles and activities by a Town Official at Town events or
events attended by the Town, such as acting as a host, an ambassador or
representative of the Town, and are not intended to prohibit his or her
speaking before neighborhood, civic, professional, or other nonprofit or
political organizations.

B. Disclosure of Confidential Information: No Town official shall use or
disclose confidential information for purposes of advancing any matter in
which he or she has an interest, nor shall a Town official disclose for any
purpose information gained at a Closed Session of the Town Board of
Commussioners until such disclosure is authorized by law.

C. Special Treatment: No Town official shall grant any special treatment,
consideration, or advantage to any citizen beyond that which is available to
every other citizen.

D. Incompatible Employment: No Town official shall engage in or accept
employment with, or render services for, any person, business entity, or
nonprofit organization, when such employment or service is incompatible
with the proper discharge of his or her official duties, or would tend to impair
his or her independence, judgment, or action in the performance of his or her
official duties, unless otherwise permitted by law and unless full disclosure is
made, pursuant to this policy.

E. Gifts and Favors : No Town official shall directly or indirectly solicit or
accept any gifts or favors, whether in the form of money, services, loans,
travel, entertainment, hospitality, thing, promise, or any other form, in
violation of N.C.G.8. Sec. 133-32 (Gifts and Favors to Public Officials), or
under circumstances in which it could reasonably be inferred that the gift was
intended to influence him or her, or could reasonably be expected to influence
him or her in the performance of his/her official duties, or was intended as a
reward for any official action on his/her part. Legitimate political
contributions shall not be considered as gifts or favors under the provisions of
this paragraph.

F. Interest in Official Act: Any Town official who has a personal private
interest in any official Town act or action shall not participate at any time or
in any manner in the discussion or consideration of such matter. The Town
officiai shall also publicly disclose on the record, in open session of the Town
Board of Commissioners or the respective board, committee, or commission,
or in the case of Town employees, to the Town Manager, the nature and extent
of such interest and shall request to be excused from voting, or withdraw from
any decision making on the matter.
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G. Lobbying: For one (1) year after leaving office, a Town official shall not,
for compensation, represent or lobby on behalf of any person or business
entity before the Town, including Town staff and consultants,

Honor and Enforcement of Laws

All Town officials herein named shall honor and enforce fairly and equitably
to all persons the Constitution and Laws of the United States of America and
the Constitution and Laws of the State of North Carolina, not inconsistent
therewith, and the laws, ordinances, codes, resolutions and official acts and
actions of the Town of Walnut Cove, not inconsistent therewith. Town
officials should respect and comply with the Law and should conduct
themselves at all times in a manner that promotes public confidence in the
integrity of the offices they hold and in Town government.

Diligent Performance of Duties

Town officials should, while performing the duties of their offices as
prescribed by law, give precedence to these duties over other activities. In the
performance of these duties, the following shall apply:

A. Legislative Responsibilities

1. Town officials who exercise legislative responsibilities should actively
pursue policy goals they believe to be in the best interests of their constituents
within the parameters of orderly decision making, adopted rules of procedure,
and open government. All Town officials should respect the legitimacy of the
goals and interests of other Town officials exercising legislative
responsibilities and should respect the rights of others to pursue goals and
policies different from their own.

2. Town officials should be aware of the letter and intent of the North
Carolina Open Meetings Law, should conduct the affairs of the Town
consistent with the letter and spirit of that law, and consistent with the need to
inspire and maintain public confidence in the integrity and fairness of Town
government.

3. Consistent with this goal of preserving public trust, Town officials should
be aware of the need for discretion in deliberations when the fack of discretion
would pose a threat to the resources of the Town, to the reputation of the
Town, to orderly and responsible decision making, and to the integrity of
other governmental processes or to other legitimate interests of the Town.

B. Adjudicative Responsibilities



1. Town officials who exercise adjudicative responsibilities should be
faithfuol to the general and local laws pertaining to their offices and strive for
professional competence in the laws. They should not be swayed by partisan
interests, public clamor, or fear of criticism.

2. Town officials who exercise adjudicative responsibilities should demand
and contribute to the maintenance of order and decorum in proceedings before
them.

3. Town officials who exercise adjudicative responsibilities should be
honest, patient, dignified, and courteous to those with whom they deal in their
official capacities.

4. Town officials who exercise adjudicative responsibilities should afford to
every person who 1s legally interested in a proceeding before them the full
right to be heard according to the law.

5. Town officials who exercise adjudicative responsibilities should dispose
promptly of the business of the Town for which they are responsible.

C. Quasi-Judicial Decisions and Respounsibilities

1. Town officials who exercise quasi-judicial responsibilities and make
quasi-judicial decisions shall disqualify themselves from any matter in which
their impartiality might be reasonably questioned. These Town officials
therefore shall refrain from all participation in any matter in which they have
any financial interest (direct or indirect), a personal bias or prejudice, or a
personal or financial relationship with any of the parties or the parties’
representatives,

2. In order to ensure a fair and unbiased hearing on the record of all quasi-
judicial matters, Town officials making quasi-judicial decisions shall refrain
from discussion of such matters with the parties thereto or any other persons,
excluding the appropriate Town staff members, other than through the formal
hearing process.

D. Administrative Responsibilities

1. All elected and appointed Town officials should clearly distinguish
legislative, adjudicative, quasi-judicial, and administrative responsibilities and
should refrain from mappropriate interference in the impartial administration
of Town affairs.

2. The Town per its Charter operates under the Council/Manager form of
government: as such, Town Board members should convey their requests for
service and information directly to the Town Manager, unless said request for
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service or information is within the employee’s normal scope of routine job
responsibilities. All Town officials should diligently discharge those
administrative responsibilities that are appropriate, should maintain
professional competence in the administration of these duties, and should
facilitate the diligent discharge of the administrative responsibilities of fellow
Town officials.

Advisory Opinions and Resolutions

1. When a Town official has a doubt as to the applicability of any provision
of this policy to a particular situation or to the definition of terms used in this
policy, he or she may apply to the Town Attorney for an advisory opinion,
which shall be issued in writing and filed with the Town Clerk. The official
shall have the opportunity to present his or her interpretation of the facts at
issue and of the application of provisions of this policy before the Town
Attorney makes such advisory opinion.

2. Inno event will the Town Attorney’s advisory opinion excuse a Town
official from complying with the policy or other applicable law.

3. A complainant may file an ethics complaint against any Town official for
an alleged violation of the policy. Any complaint filed under this policy shall
be made in writing, and must be signed by the complainant.

4. If the Ethics Complaint is against an elected official, an appointed member
of one of the Town’s boards, commiitees, or commissions, or the Town
Manager, the complaint shall be filed with the Town Attorney.

5. Ifthe ethics complaint is against a full-time or part-time employee of the
Town, the complaint shall be filed with the Town Manager, and the
mvestigation of the complaint and resulting actions shall be taken by the
Town Manager in accordance with the Town’s Personnel Policy, consistent
with North Carolina Public Employment Law.

6. When the complaint is against an elected official, the Town Manager, or
an appointed member of a Town board, committee, or commission, the Town
Attorney shall provide a copy of this policy to the Town official subject to
such a complaint. Thereafter, the Town Attorney shall hold an informal
meeting with the complainant to discuss the ethics complaint. The Town
official subject to the ethics complaint may attend the informal meeting.
Should the complainant decide not to pursue the complaint, the complainant
shall withdraw the ethics complaint in writing.

Should the complainant decide to pursue the ethics complaint at the
conclusion of the informal meeting, the Town Aftorney shall immediately
transmit copies of the ethics complaint to appropriate Town officials,



including all members of the Board of Commissioners, and to the
complainant. The Town Attorney shall be authorized to retain an independent
investigator to conduct an independent investigation into the complaint. The
Town Attorney shall be responsible for coordination of all aspects of the
investigation, and shall submit a thoroughly investigated and researched
written opinion, including findings of fact and conclusions to the Town Board
of Commissioners.

7. An independent investigator may be retained from another local
government in North Carolina, from an institution of higher education in
North Carolina, from a State Government Agency, or from another public
source in North Carolina. The independent investigator should have the
ability and credentials necessary to perform an independent, objective
investigation of the complaint being lodged. Normally, the Town would
secure services of an independent investigator under mutual assistance
provisions as outlined above and would pay out-of-pocket expenses to the
provider.

With the assistance of the independent investigator, the Town Board of
Commissioners, after receipt of the independent investigator’s written opinion
shall take such actions as are required by law. The Town Board of
Commissioners may take such additional actions as may be recommended or
advised by the Independent Investigator and as necessary to protect the Town.
As an additional measure, the Town Board of Commissioners may, by
majority vote in open session of the Town Board of Commissioners, adopt a
Resolution of Censorship.

VH. Whistleblowers

1. The Town confirms that no harassment, retaliation or any type of
discrimination will be tolerated against an employee (“whistleblower™) who:

A. makes a good faith complaint about suspected violations of law
or violations of the Town’s policies, including, without limitation, unethical
activity, or breach of any law or Town ordinance that would subject an
employee of the Town to disciplinary action under the personnel policy of the
Town.

B. provides information or in any way assists in an investigation
that results from a complaint filed against an employee or official of the
Town.

2. Discharge, demotion, suspension or any other form of discipline against a
whistleblower will not be tolerated.

3. Anyone filing a complaint under this policy must act in good faith and
have an honest belief that the complaint is well-founded, including a



reasonable factual basis. A whistleblower is not expected 1o prove the truth in
an allegation, but must demonstrate to the person contacted that sufficient
grounds exist. Good faith is evident when the complaint is made without
malice or consideration of personal benefit. Whistleblowers making
complaints not in good faith may face disciplinary action consistent with the
severity of the matter. Complaints not in good faith are considered to fall
under that portion of the personnel policy allowing discipline for harassment
and/or conduct unbecoming of a public officer/femployee if said act by the
whistleblower does not fall within the meaning of any other wrongful acts set
forth in the personnel policy or any violation of a town ordinance or any laws
of the State of North Carolina, Any complainant making allegations without
basis, that cannot be substantiated, or that are proven to be intentionally
misleading or malicious will be dealt with in accordance with the Town’s
personnel policies and North Carolina General Statutes, not inconsistent
therewith.

VIII Discipline

Employees in violation of this policy will be disciplined consistent with the
personnel policy of the Town, Town officials who are not considered
employees are not subject to the remedies prescribed in the Town’s Personnel
Policy.

THIS ETHICS/CONFLICT OF INTEREST POLICY FOR THE TOWN OF WALNUT
COVE WAS ADOPTED ON THE 6™ DAY OF JANUARY, 2009, BY THE TOWN
BOARD OF COMMISSIONERS OF THE TOWN OF WALNUT COVE, NORTH
CAROLINA,

John D. Hodgkin, Mayor

ATTEST:

Leslie A, Falstreau, Town Clerk



Local ABC System
Lompensation and Bensfits Survey
Please Return on or before December 1, 2000
To Lauria Lee, NC ABC Commission
4387 Mail Service Center, Raleigh NC, 27688

Mame of ABC System__lalure o Qu:,tig ABe ’Baa@-«)

ABC Employees

1. How many employees does your ABC system have? flliime 3 part-time 3-35
other

2. What are the names, titles, total annual compensation {salaries plus bonuses), benefits
(410(K), health, retirement. other} and hire date for the & maost highly paid employees of
your systemn for the following periods:

Fiscal Year 2009 (July 1, 2008 - June 34, 2608) .

NAME  Loveg, <, i TITLE _ﬁ—ém- MS‘:N.LW" Y
SALARYS_ 3(s @.wa@ﬁs $ BENEFITS Yes yNo_ HIRE DATE ,Zwla 19 3
NAME T Pelbarrie TLE _Sbne  Momewes—

SALARYS SISyl JBONUS §  — BENEFITS Yesi-No_ HIRE DATE Xwi? bags

NAME J-%ﬁ A Rhacdgn. s Flee T
SALARYS__“2.| 3{s 3.00BONUS $

BENEFITS YesyRo_ RIRE DATE Tamy e s

NAME_tdibde T fMexpne,- TITLE love il
SALARYS 782341 S BONUS $ BENEFITS YesNog~TIRE DATE - 27

NAME_fMithael Fr-Wigkes TITLE _Pahrbme  ¢lende
SALARYS Jpo.5|, 00 BONUS § BENEFITS Yes__NoVHIRE DATE. 89~ Srs2—

Fiscal Year 2008 {July 1, 2007 ~ June 30, 2608)
NAME Loarvey 2. S opdill TIFLE ﬁcjmr“* o
SALARYS_24 59 ° BONUSS BENEFITS YespNo_ HIRE DATE &, y 9§ 3

NAME MMJ“ fd‘f-wu, TITLE ﬁi‘w el '

SALARYS__a Saen . o BONUS §.~ _...BENEFITS Yest“No_ HIRE DATE ,E,f;j 558"
NAME_Ldithne Mo, e~ TITLE _Sleve. Mgmoger
SALARYS_2sbiie] ,eoB80NUS § BENEFITS Yesy'No_ HIRE DATE flog. 1992.
NAME_ Jouee Ay Richardo TITE fad-Eome Slone. y
SALARYS "S99G .09 BONUS § BENEFITS Yes__NoHIRE DATE iné 000 {
NAME wa&’ ,QM(-; TITLE @M* —J—»M CvLerK

SALARY$S_ 3 867 .0 BONUS § BENEFITS Yes__NoyFIRE DATE__ 27554

TITLE @m,mw _
BENEFITS Yes/No_ HIRE DATE @7~ #4942

NAME_ P \mieneds \ﬁﬁ;&w‘; TmE _Skwe W temerd,~
SALARYS 2 £ % 4. 0."BONUS § BENEFITS Yese~No__HIRE DATE G219 58"

gd £COOAGHZGT DIBCE M O W AURCA USLIEAA en'sn an wn nam



name_ud e Bloge o TMLE_SVone splanios,—
SALARYS R5uYukef > BONUS § BENEFITS Yes»No_ HIRE DATE ;| - 52
NAME vjqze -EW(M TITLE _Fhf Aime §rc

2l el : -
SALARYS_ /2 4%% S BONUS § - BENEFITS Yes__No# HIRE DATE

“——

NAME o Jainel Robe AL TITLE _Edob-Unno  Clost
SALARYS_J4<f| .o BONUSS BENEFITS Yes_ No# HIRE DATE_02- 244

3. Please atiach = iist of the benefils you pay to your § highest paid employaes,

4. Listthe names of your board members and their annual board compensation for Fiscat
Year 2008

Bon]| Hebl fr - 00,50 W&, Frun ~ 780, 00
Clavence EneS- T80 o0
Fiseal Yeor 2008 :

Rand Hebl T ~f520 .00 td & @Fou, 15007
__H_Wé Sl . P e

Fiscal Year 200
Kool Mi L - 750000 W & Eraim il 2
Bowens) Sp tidy - 03 5000
5. Do your board members receive insurance or retirement benefits? Yas No_a" If
yes, whal are they? ‘

€. Do your board members receive other compensation for their sesvice Yes MNo /
- If s0, what?

7. Boyou have a travet policy for board members/employees? Yas _;_40 ___Ifyas, when
was Rt insfiluted? 199 F-lease attach a copy.

8. Do you have an ethics policy in place for board membersiemplioyess? Yes ;__,An .
ves, when was It instituted? {494 Please attach a copy.

8. Does your ethics poticy prohibit receigt of gifts, includi g for example, entertainment
tickets, hottles of aicokol, goods or services? Yes ¥ Ne_

10. Does your ethics policy aflow payment of meals or other travel expenses by indusiry
members or private dollars? Yes 3/ No___

11. Do you have a nepotism policy in place for board membersiemplayess? Yes o No ;_(
if yes, when was it instituted? .Please attach a copy.

12. Do you have a standard pr s for setting salary and com pensafion rangss for ARC
employees? Yes ___ Non if yes, when was i instituted? Piease sttach a copy.

13. Do you pay a car allowance for board membersiemployses? Yes _ No _’1_43‘ 50, how
much is it per year fotal and who receives it?

t4. For your individual board members (and family members i applicable) what was the tota!
travel expense paid or reimbursed from alf SOURCeS, public i‘ig ptivate for ABC-related

d _:;!',:; P § Mﬂate: A Y

functions in Fiscal Y

Submitted by Name 2.

par 20097 )
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Section 14. Gifts,

ABC employees are prohibited from accepting gifts from alcohol industry
representatives.  The Supervisor May accept “advertising novelties” such as, but
not limited to,"distﬁﬂﬁﬁe"!ighters, bottde or can openers, caps, hats, t—ashirﬁ,
pens, umbrellas, key chains, shot glasses of other glassware, drink recipes, or
other items which bear advertising matter: Akoho! ‘ndustry representaﬁvesraie
not allowed o give advertising novelties directly to any ABC employee other than
the supervisor. Such advertising novelties may be distributed by other ABC
employees by-the Supervisor, so-long as alk ARC- employees share-theitmns-m
a period of ime. The supervisor is allowed to accept an occasionzl meal when
meeting with alcohot industry representatives, Otherwise nothing of value i§ to
be given t any ARC employee or AEC board member. '

For purposes of this section,” sexuafl harassorent - means unwelcome-
unsolicited sexaual advances, or verbal or physical conduct of sexual nature.

Including asking for sexual favors in return for favorable actions or help relating

0 employment of or to- the-conditions- of employment with the Warren. County

N individuat shall efigage it any sexual ha'rassnmof'any persom in connects
with any employment. Such acts are unlawful whether the acts occur at the ABC
work place or elsewhere. Such acts are prohibited whether such acts are by ong
Person or more and whether cmmioned.hy.meﬁemployer or not and whether or
not the person doing the acts can i fact affect the employment or conditions of
emp!oymept.

DIBCE M 9 W AIUNCM USIHRAA
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WARREN COUNTY
ABC BOARD.
EXPENSE YOUCHER

Date:

I'hereby certify that 1 incurred the foliowing expense while in an authan?ed
travel status, or for the purpose noted below:

TRAYEL EXPENSE:
Purpose of Travel:
Period of Travel: -
MISCELLANEOUS EXPENSE:
Meals: S
Lodging (Atiach Receipts):
Other Expense (Attach Receipts): - |
Total: $.

MILEAGE:
Date: Fram To NoO of Milgs
TOTAL MILES _ @ per mile $
TOTAL MISCELLANEOUS EXPENSES: 7 %
TOTAL COST OF TRAVEL: —
ADVANCED RECEIVED: - $

TOTAL AMOUNT DUE $

APRROVED FOR PAYMENT:

7d £C000G7757 plEoST N g v AUNoN Uellea deniin an &0 oer



od

Meal costs and tips (not to exceed 15% of the bill)
Travel by private vehicle at a mate per mile ag periodically
approved by the Board.
Parking and tol] fees
Conference registration foes
ng tips
Telephone calls relating to Board business
Miscellaneous costs pertinent to the mesting to be itemized

Hotel room service unless due to illness
Entertainment, movies, newspapers, )
Snacks, refreshments, set-ups

Alcoholic beverages

Persopal telephone calls

Barber, shoe shines

RIBOSE N 9 Y AUhom UBIBAA
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Local ABC Syetem
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Comemission
4307 Mall Service Center, Ralsigh NC, 27802

Mame of ABC System w-ﬁ& s Rl n@ ?Ib} 6 %&ﬁveﬁ.ﬁ iﬁ?

ABC Employess
1. How many employees does your ABC system have? full-time i part-time {:ﬁ
other

(410{k), health, retirement, other) and hire date for the 5 most highly paid emplovees of
yaur. systern for.the following perinds:
Fiscai Year 2009 (July 1, 2008 - June 30, 2009}
¢ .fg ] ﬁ%ﬁ

2. What are the names, titles, total annual compensation (salaries pius bonuses), benefits

NAME ] ) sp e arond  TMLE [hpunpe

SALARYS 224050 .o BONUSS /i<y - & BENEFITS Yesy-No__HIRE DATE ]~/ 4 - O
NAME Junes A Sins 44 TITLE € le, ~
SALARYS 2. h v  BONUSS W&, o0 BENEFITS Yes__NoHIRE DATES ~3/- ¢ '}
NAME- T3 b w (. Do e < TITLE £ Je o b2

SALARYS Lo  he-  BONUSS Ja¢ ¢ 0 BENEFITS Yes_ No HIRE DATE S:q-077
NAME Qﬁ%}ﬁ—’;}t Nl TILE o ek ‘ )
SALARYS Y7 b BONUSS_[75° Co  BENEFITS Yes. Mo, WIRE DATE JoF o0&
NAMEm:ng’)if, ?? ;:%W'ﬁ’d TITLE O ?%E/

8ALARY$ 27 R BONUSS <o~ BEMEFITS Yes_ No,  HIRE DATE (Q*! g ef}ﬂ;’
%}%%“é "?‘i e he ?p Laza - ?‘{ fess ‘*ﬁ }\ B ‘?‘?‘f fﬂi’ﬁ\m by

Fiscal Year 2008 (July 1, 20 7 o Ju@ 30, 2008}

NAME ] Nogae e Croine b n) ‘ TITLE v $2d & ¢ v )
SALARYSD 3940 " BONUSS /250 77 BENEFITS Yesy/No_ HIRE DATE - Jo= 0/
NAMES ames £ Sacd b TITLEZ Je vk , -
SALARYS 7 " Lo BONUSS_LIT "“  BENEFITS Yes_ Nop WIRE DATEL 31D /
NAME- g hn s C o - | TTLEL Jen R

SALARYS 7*° .  BONUSS o2& @ BENEFITS Yes__Noy HIRE DATE § 2
NAME Dbk ¢ B ia) ] _tmEglesk

SALARY$SZ *" by BONUSS A “7  BENEFITS Yes_ Nov MIRE DATELL LAY
NAME TITLE ¢ Je p i,

SALARYS 4 BONUSS_5 07 ° BENEFITS Yes” New HIRE DATE & /i-

Figcal. gar 2007 (;Ju;{ 1, 2006 — June 30, 2607} | i
MARME | LA £ .y TITLE (le L ﬂiw\j; L M Sop "f*"mm‘wﬁj i

SALARYSE LG "% BONUSS I 5°° BENEFITS Yes, No__HIRE DATE /- /3 & |
NAMEC ] fien o5 A v £ TIrLel ¢ e ,3{

SALARYS 7 -~ BONUS §_g57¢ ° BENEFITS Yes__Now HIRE DATEA -3 ﬁ*@’?



MNAME

TITLE

SALARYS BONUS 3 BENEFITS Yes__No HIRE DATE

NAME

TITLE

SALARYS ' BONUS § BENEFITS Yes__No__ HIRE DATE

NAME

TITLE

SALARYS BONUS § BENEFITS Yes__No__HIRE DATE

3.

4.

10.

11

12.

13.

14.

Please attach a list of the benefits you pay to your 5 highest paid empiovees.

List the names of your board members and their annual board compensation for Fiscal
Year 2009

ShieB ree s 4?':1? £33 Sowd Senidh 95233

ol e e g sony Gr P .30

Fiscal Year 2008
Saml

Fiscal Year 2007
Sa e

ra
Do your board members receive insurance or retirement benefits? Yes Mo_.~ W
yes, what are they?

Do your board members receive other compensation for their service Yes No /
if so, what?

Do you have a trave! policy for board membersfemployees? Yes __ No _gf!f yes, when
was it instituled? Please attach a copy.

Do you have an ethics policy in place for board members/employees? Yes ___ No 7 if
ves, when was i instituted? Plzase attach a copy.

Does your ethics policy prohibit receipt of gifts, including for example, enteriainment
tickets, bottles of alcohol, goods or services? Yes .~ No

Does your ethics policy allow payment of meals or other travel expenses by industry
members or private dolflars? Yes __ No _.-"

Do you have a nepotism policy in place for board membersiemployees? Yes __No B
If yes, when was it instituted? Please attach a copy.

Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes ___ No .~ Tf yes, when was it instituted? Please attach a copy.

Do you pay a car allowance for board membersfemployees? Yes ___ No o If so, how
much is it per year total 2nd who receives it7

For your individual board members (and family members if applicable) what was the total
travei expense paid or reimbursed from all scurces, public and private for ABC-related
functions in Fisgal Year 20097 e

Submitted by Mame {5 C 2 Pge b dre. TR pro o czj‘% Ao Date: |13 29
&



